CAREWARE 6: TRAINING DOCUMENTS

01 Select Case Notes from the main menu.

.' Customize
Demaographics
Client Repon
Encounter Hapart
Drug Payments
Semvices

aAnnual Hawvi

02 Select Case Note Entry.

Find Chignt > Search Resulls » Demographics > Case Kobes
Back

@®Case Notes
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03 Select Add.

Find Client > Search Results > Demographics > Case Motes » Case Mobe Entry
Il.l'iE".'l'.“ﬂﬂl: With Termplates Delate Manage Templates Help Back PrintorE

Case Notes

Search:|

Date Provider  Author Case Note
0D&/2472019 LaCAN Der test

04 Enter the Case Note date, Author, and case note text and click Save.

Add
Date: | 9102020 i

Add Service:
Author: |testl, test2

Case Hole: |Enter your text here.




CAREWARE 6: TRAINING DOCUMENTS

CASE NOTES TEMPLATE

01 Click Add With Templates.

Find Client > Search Results > Demographics > Case Notes > Case Nole Entry

View Addl Add With Templates |Delete Manage Templates Help Back PrimtorE

Case Notes

Search:

Date ° Provider  Author Case Nobe
DE2472015 LaCAMN Darr test

02 Check the box next to the template you would like to use and click Continue
Add With Templates.

Case Note Template Manager
Search: |

Select N aime Text
template 4 Marme:

Drate:
Case manager,

Observations:

03 Enter the Date of the Service, Author, and complete the Case Note in the
format you have selected and click Save.

Apply template 4 Back
Continue Add With Templates

Date: [%10z2020 | =
Add Service: ||

Author: |

Case Mote; |Mame:

Date:



CAREWARE 6: TRAINING DOCUMENTS

ADDING A NEW TEMPLATE

01 Click Manage Templates.

Find Client > Search Results > Demographics > Case Notes > Case Note Entry
View Add Add With Templates  Delete | Manage Templates I Help Back PrintorE

Case Notes
Search: | |
Date Provider  Author Case Note

062472019 LaCAN Dermr test

02 Click Add.

— A ——— e S

View Add Delse Back Printor Expon

Camnte Template Manager
Search: |
Hame Text
femplate 4 Nama:
Date:
Case managar,
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hest templi Date:

03 Create a name for your Template, type out template format you would like to
use and click Save.

PR — S — — e R — ——— e —

Add

Name: | SOAF Template

Taxt: |Service Type
Humber of Sarvice Units
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