CAREWARE 6: TRAINING DOCUMENTS

HOW T0 ADD SERVICES

01 Click Services from the Menu of Links.

@® Customize Find Client> Search Results » Demographics
Damographics Delete Client  Back

Client Repon

Erpoosmsiad Hoper @®Demographics

Parzonal Info Client ID: Name: test, person Genda

Case Motes
Cuslom Forms Change URN PRTS03084210

02 The Services screen will now be displayed. Click Add.

Find Client > Search Resulis > Demographics > Services

V'l-r'.vIJeIl:'.lr Receipts Help  Print or Expont

Services

Search |

Dt Subservice Contract Uitz Price Todal Amount Recelved Prowider Staff ar P Re
Q2072020 Health Models Disc! CAPUS Health Mod 1 50000 50000 S0.00 LaCaN Dar

1W11R01% Non-MCHE Other S LaCAN Past B Dem 1 5000 0000 S0.00 LaCaN Der

03 Select Service Name from the Subservice drop-down list, previously setup in
CAREWare for each funded provider. Select the desired service and click Next.

Back
Add

Client: person fest

Date: | 1/14/2020 =
Service Name: [Non-MCM Social Work face-to-facel ks

04 Enter the Contract for this service, and any other necessary information, such
as Units, Price, total and any fields required for the service. Once complete,

click Save.
Next
Clignt:  person test
Date: 171472020 1
Service Hame:  Non-MICM Social Work lace-to-face
Contract: |LaCAN Part 8 Demo 19-20 | £]
units: |1

Price: |0.00 3



CAREWARE 6: TRAINING DOCUMENTS

EDITING A SERVICE

01 To edit a previously entered service, click on the service you would like to
edit and click View.

Find Client > Sgarch Resulis > Demographics > Services
Add  Delete Receipts Help  Print or Expon

Services

Seanch

Daite Subsennce Coniract Lin#ts Price Todal Amount Received Providel
Q2072020 Health Models Disd CAPUS Health Mod 1 5000 50,00 $0.00 LaCAN [
112018 HNon-MCHE Other 51 LaCAN Past B Dem 1 50000 50,00 S0.00 LaCaN [

02 Click Edit, make any edits you need to, then click Save.



